合同编号：201502
大学外籍教师聘任合同
大学（以下简称聘方）聘请      籍专家     先生（以下简称受聘方）来校任教，承担英语语言教学任务。双方本着友好合作精神，愿签订本合同并保证认真履行合同中约定的各项义务。
一、本合同自2015年   月    日起至2016年   月    日止。

二、受聘方工作任务：在聘方校内承担每周16学时的英语语言教学任务。
三、受聘方的税前月薪人民币      元（含住房、煤、水、电、医疗等补贴）。每月发放工资日期为10日，如遇节假日顺延至节后5个工作日内。
四、聘方义务：

1、向受聘方介绍中国有关法律、法规和聘方有关工作制度及有关外籍教师的管理规定；

2、向受聘方介绍学生水平、层次、班级大小、教材等必要授课信息。对受聘方的工作进行指导、检查和评估；

3、向受聘方提供必要的工作和生活条件；

4、向受聘方按时支付报酬；

5、为签订本合同的不在中国境内的受聘方办理来华所需的手续，支付办理居留许可费用；

6、按照社保规定为受聘方购买社会保险。
五、受聘方义务：

1、在中国境外的受聘方须到中国驻该国使馆领取表格并在指定医院进行体检，并及时将体检复印件传真至聘方。体检费、工作签证费及其他在国外发生的费用由受聘方承担；

2、遵守中国的法律、法规；

3、向聘方咨询学生水平、层次、班级大小、教材等必要授课信息。遵守聘方的工作制度和有关外籍教师的管理规定，接受聘方的工作安排、业务指导、教学效果检查和评估。授课内容符合聘方要求，不得进行与教学无关的活动。学期中、学期末按照学校要求准备试题、试卷，进行考试。未经聘方同意，不得兼任与聘方无关的其它劳务；

4、完成合同规定的工作任务，保证工作质量。每学期末提交一份800字以上工作总结；

5、尊重中国的宗教政策、中国人民的道德规范和风俗习惯。不从事与外教身份不符的活动；

6、外教公寓内禁止留宿非外教家属人员。受聘方有义务爱护公寓内设施，如有损毁，照价赔偿；

7、受聘方离开天津市区的出行须告知学校，包括出行时间、预计返回时间、联系方式或紧急联络人联系方式。

8、按照社会保险比率支付个人承担部分。
六、合同的变更、解除和终止：

1、双方应信守合同，履行合同所规定的义务。无特殊理由不得随意更改合同；
2、如遇特殊情况，经当事人双方协商同意后，可以变更、解除和终止合同。在未达成一致意见前，仍应当严格履行合同；
3、受聘方出现下述情况，聘方有权以书面形式通知受聘方解除合同；
（1）受聘方不履行合同或履行合同义务不符合约定条件，经指出后，仍不修正的；

（2）根据医院诊断，受聘方在病假累计15天后不能恢复正常工作的。

4、受聘方在下述情况下有权以书面形式通知聘方解除合同：

（1）聘方未按合同约定提供必要的工作和生活条件；

（2）聘方无故拖欠受聘方报酬。

七、生活待遇：

1、聘方为受聘方提供抵离时中国境内（天津/北京机场或火车站，两次单程）的交通工具；

2、聘方为受聘方提供住宿――独单一间，具体有以下生活设施：独单，内有厨房、厨房用具、卫生间、家具、卧具、电视机、电冰箱、电热水器、微波炉、洗衣机、电话、饮水机、电饭煲、电熨斗及取暖和降温设备等。煤、水、电、宽带和电话费须由受聘方负担，暖气和有线电视由聘方负担。受聘方合同期满离开外教公寓时，须提前支付应负担的煤、水、宽带和电话费用；

3、休假以聘方校历为准。病假应当凭医院证明。病假一学期累计15天以内的（含15天），薪金照发。15天病假后，聘方有权书面解除合同，但须承担不超过1000元的离华费用。事假须经聘方同意，所延误课程及时补齐。一学期内，事假累计不得超过5天。如果受聘方未经聘方同意，擅离职守，聘方并有权视情节严重扣发当月工资或解除合同；

4、机票：受聘方未完成此合同，由受聘方自行承担；完成此合同，聘方为受聘方报销机票一张（机票姓名须为受聘方，且报销金额不超过 8000 元人民币，超出部分由受聘方自行承担）。机票报销只享受一次，报销不得超过合同完成后的1个月内，受聘方需提供发票和打印行程单。
如果受聘方完成此合同，且受聘方在原合同期内放弃报销机票，聘方将一次性给予受聘方税前6000元人民币旅游补贴。
八、本合同自双方签字之日起生效，合同期满即自行失效。聘方或受聘方一方因工作需要希望续签合同，必须在本合同期满前60天提出，经双方协商同意后续签合同。受聘方合同期满后，在华逗留期间的一切费用自理。

九、违约与仲裁

1. 受聘方不服从聘方安排和管理，经劝阻无效的，聘方有权暂缓或停止发放工资及其他福利待遇；

2、当事人双方发生合同纠纷时，应通过协商或调解解决。若协商、调解无效，可书面向上级申请仲裁。

十、本合同分别由中英双语书写，一式两份，聘方和受聘方各持中英文版本一份，具有同等效力。

聘方代表                              受聘方

日期：________________                日期：________________
Contract No. 201402
Contract of Employment

This University (Hereafter the Party A) engages         (Here after the Party B) from        as a foreign teacher to teach  English. In the spirit of friendly cooperation, the two parties are willing to sign this contract and perform according to the following agreed duties. 

I. The duration of the employment is from            .
II. The Duty of the Party B is to conduct sixteen hours of English language teaching per week in the university of Party A.

III. The before-tax monthly salary of the Party B is      RMB (Including allowance for housing, utilities and broad band). It is paid on the 10th of each month (If encounters a holiday, it is given in five working days after holiday).
IV. The Duties of Party A are:
A. To introduce the concerning Chinese laws and regulations, rules and regulations of working and administration in the university to the Party B.

B. To introduce the students’ proficiency, grade, class size, textbook and other necessary teaching information and to instruct, inspect and evaluate the work of the Party B.

C. To provide working and living necessities to the Party B.

D. To pay the salary of the Party B on schedule.
E. To transact the necessary formalities of coming to China for the Party B who is abroad and has signed this contract, and pay the expense of resident permit in China. 

F. To buy a social insurance for the Party B according to the requirements.
V. The Duties of Party B are:
A. The Party B who is abroad should take a form from the Chinese embassy in the country and do the physical examination at the designated hospital, and send the copy of the examination to the Party A in time. The expenses of physical examination, work (Z) visa, and any other expenses occurred outside China are covered by the Party B. 

B. To obey the Chinese laws and regulations.
C. To inquire the students’ proficiency, grade, class size, textbook and other necessary teaching information and follow the working rules and regulations and those concerning foreign teacher, to accept the working arrangement, instructions, inspections and evaluations. The contents of the teaching should meet the requirement of the Party A and should not consist of activities that are not related to teaching. 

The Party B should prepare questions, test paper to give an oral and/or written test in the middle and/or at the end of each semester. The Party B should not take other part time jobs that are not relating to the Party A without permission.

D. To complete the assigned work in this contract and ensure the quality. The Party B is supposed to submit a work report of at least 800 words at the end of each semester.

E. To respect the religious policy in China, Chinese moral and customs, and not to conduct activities which do not accord with the status of a foreign teacher.  
F. The apartment for foreign teacher should not accommodate people other than the relatives of the Party B. The Party B should cherish the items and facilities, and compensate the damaged happened during the stay in the apartment.

G. The Party B should inform the Party A of his/her contact or that of an emergency contact person and the planned return date when the Party B goes out of Tianjin city.

H. To pay the personal part of the social insurance according to the requirements.
VI. The Alteration, Termination and Expiration

A. Both the two parties should abide by the contract, and carry out the designated duties in this contract. Neither of them should alter nor terminate the contract without a special reason.

    B. If encounters a special situation, and after the negotiation and agreement of both parties, the contract can be revised altered, or terminated. Before unanimous agreement, both parties should abide by the contract strictly.   

C. In the following conditions, the Party A has the right to inform the Party B to terminate the contract in the form of written notice.

i. The Party B does not carry out the contract or fulfill the requirement listed in the contract. Being indicated, the Party B still would not correct them.

ii. According to the diagnosis of the hospital, the sick leaves of Party B add up to fifteen days sick leave and Party B still can not resume his/her work.

D. In the following conditions, the Party B has the right to inform the Party A to terminate the contract in the form of written notice.

i. The Party A does not offer necessary working and living conditions according to the contract.

ii. The Party A does not pay the salary for no reason.

VII. Living Treatments:

A. The Party A provides two one-way transportations for the Party B between Tianjin/Beijing airport or train station and the university when arrives and leaves China.

B. The Party A provides one bedsit apartment with kitchen (Including kitchenware), washing room (Shower), furniture, bedding, television, refrigerator, electric water heater, microwave oven, washing machine, telephone, water machine, rice cooker, electric iron, air conditioner (gas, water, electricity, board band and telephone bills will be covered by the Party B, cable TV and heating expense are covered by the Party A). When the Party B completes a contract and leaves the apartment for the foreign teacher, the Party B should pay the bill of gas, water, telephone and board band in advance.
C. Holidays are given according to the university calendar. A certificate from a hospital should be submitted to have a sick leave. The salary is as usual when the sick leave is less than 15 days in one semester. If the sick leaves exceed 15 days, the Party A has the right to rescind the contract unilaterally, but is responsible for 1,000 RMB maximum for the expense of leaving China. A private affair leave should be approved by the Party A and the delayed classes should be made up in time. A private affair leave should not exceed five days in one semester. The Party A has the right to deduct the salary of the month or rescind the contract when the Party B is absent without asking permission for a leave and leads to severe consequences.

D. Flight Ticket: 
The flight ticket is paid by the Party B when the engaged party fails to complete this contract; Party A reimburses one flight ticket (The name on the ticket should be the Party B. The reimbursement shall not exceed 8,000 RMB. The excessive part should be paid by the Party B.) when the Party B completes this contract. The reimbursement should be finished no later than one month after the expiration of the contract, otherwise it would be regarded as a disclamation. An invoice and printed itinerary are required for the reimbursement. 

The Party A pays before-tax 6,000 RMB to the Party B when the Party B completes this contract and gives up the flight ticket reimbursement of the contract. 

VIII. This contract will take effect upon the signature of the two parties and automatically expire at the end of the contract duration. Either Party, who wish to extend this contract, should propose 60 days in advance before the expiry date of the current contract, and sign a new contract after negotiation and approvals of the two parties. All expenses in China are responsible by the Party B when the contract expires. 
IX. Violation of Contract and Arbitration: 
A. If the Party B refuses to follow the arrangement and management by the Party A, effectless after persuasion, the Party A has the right to suspend or deduct the salary and other welfare.

B. When a dispute emerges, both parties should have a negotiation to solve the problem. If no agreements can be made, either Party can apply for arbitration from concerning institutions.

XI. This contract is written both in two original copies in English and Chinese and each of them has the same validity. Each of the Party A and the Party B bears one copy both in English and Chinese. 

Representative of the Party A             The Party B

Date:____________________            Date:____________________
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